                     CIVILIAN PERSONNEL ADVISORY CENTER
NONAPPROPRIATED FUND (NAF) VACANCY ANNOUNCEMENT

ANNOUNCEMENT NUMBER:  FMP NAF 01-05
OPENING DATE: 12 OCT 2004
CLOSING DATE: 19 OCT 2004
PRIVATE 
POSITION TITLE: 

 RECREATION ASSISTANT (Lifeguard)


                   
 NF-0189-02 $10.50 Per Hour

CATEGORY OF POSITION:        REGULAR FULL-TIME
LOCATION OF POSITION:       FITNESS CENTER
                                       FORT MCPHERSON, GA

Applicants are subject to satisfactory criminal history record check and reference check.

NOTICE: In accordance with Army Regulation 215-3, applicants must present their Social Security card to the NAF Human Resources Office before they can be appointed. Failure to provide this information will result in denial of employment.

* Required to work nights and weekends.

SUMMARY OF DUTIES:  In a patron usage facility, circulates among patrons to assure service is satisfactory; receives and resolves customer complaints; provides information and general instructions on the use of equipment, facilities and machinery. Assist patrons in use of the facility by checking out equipment, providing safety instructions, demonstrating new equipment, teaching classes, etc.  Plans, conducts, publicizes and arranges support for special events, social activities, tournaments and related functions.  May provide work guidance to other staff.  Required to perform Lifeguard duties, responsible for safeguarding the lives of persons using the swimming pool.  Rescues swimmers and administers first aid as required.  Ensures that safety rules are followed.  Assists in maintaining pool and areas clean and free from any hazards.  Provides information to swimmers regarding safety rules and procedures.  Tactfully warns patrons who repeatedly disregard safety rules and reports their behavior to the Manager.  Maintains daily logs and records as required.
QUALIFICATION REQUIREMENTS:   Work experience related to the duties described above that included customer service, operation and maintenance of sports facilities and fitness equipment and possess the following certificates:

-Water Safety Instructor Certification

-Cardio-pulmonary resuscitation (CPR)

-First Aid Certification (Certificates issued by American Red Cross, Ellis & Associates, Star Guard or other nationally recognized agencies are acceptable)

For facilities that use Automated External Defibrillator “AED’s” and Oxygen Administration “02 bottles” the following is required:

-American Red Cross “Automated External Defibrillator” (AED) certification or nationally recognized equivalent i.e. Ellis & Associates AED certification. 
-American Red Cross “Oxygen Administration” certification or nationally recognized equivalent i.e. Ellis & Associates Oxygen Administration certification.

 AREA OF CONSIDERATION: All interested U.S. Citizens and Legal Immigrants.

HOW TO APPLY: All applicants must submit the following:

1. DA 3433 (Nonappropriated Fund Employment Application).

2. Copy of latest DA 3434 (if current or former NAF employee).

3. Copy of latest performance appraisal (if current or former NAF employee).

4. If prior military service, copy of DD 214 (PART 4).

5. If claiming Spouse Employment Preference (SEP), copy of spouse’s orders. Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered a declination of employment and is a basis for termination of SEP entitlement for the current PCS of the sponsor.
6. If claiming Involuntarily Separated Members (ISM), copy of DD 214, or DD 1173 for family members, or a copy of official letter from Department of Army indicating eligibility.

SEP and ISM Preference is terminated upon acceptance or declination of any continuing position, whether or not preference was applied. 

All qualifications/experience, to include length of experience, must be listed on the application.
SPECIAL CONDITION OF EMPLOYMENT: All NAF employees are required to designate a financial institution to which their pay can be directly deposited via Electronic Fund Transfer (EFT).  Any employee who believes he/she might qualify for a waiver, must provide a letter, including justification, to the following address: Defense Finance and Accounting Center, Indianapolis Division, Attn: DFAS-IN/AQA (Hugh Severance), Column 337R, 8899 East 56th Street, Indianapolis, IN 46249-2130.
WHISTLEBLOWER PROTECTION: Any NAF employee or applicant for a position who reasonably believes a personnel action (including failure to take such action) was taken as reprisal for making a protected disclosure may file a complaint directly with the DOD IG. Such a complaint may be filed by calling the DOD Hotline toll-free number (800) 424-9098, or (703) 604-5080 or DSN 664-5080, or by letter addressed to DOD Hotline, the Pentagon, Washington, DC 20301-1900.  
DOD NON-APPROPRIATED FUND INSTRUMENTALITIES ARE EQUAL OPPORTUNITY EMPLOYERS.

The Department of the Army NAF provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit. Requests for reasonable accommodation are made on a case by case basis.

APPLICATIONS OR RESUMES MAY BE MAILED TO:

Civilian Personnel Advisory Center

Nonappropriated Fund

1598 McIntyre Place, SW

Fort McPherson, GA  30330-1083

(404) 464-4310 or (404) 464-3620






