NONAPPROPRIATED FUND 

OPEN CONTINUOUS ANNOUNCEMENTS

FORT MCPHERSON, GA

OPENING DATE: 01 Jan 03


CLOSING DATE: 31 Dec 03

Frequency in turnover dictates the need to maintain a pool of applicants for positions shown as Open Continuous, even though a specific vacancy may not exist at any given time. When a vacancy develops, applications are rated and qualified applicants are referred. Applications will be considered for referral for a period of ninety (90) days following the date of receipt. 

ANNOUNCEMENT #:



TITLE/PAY PLAN-SERIES-GRADE

NAF-FMP-10-03



Custodial Worker, NA-3566-02 (Services)

NAF-FMP-11-03



Food Service Worker, NA-7408-01

NAF-FMP-12-03



Food Service Worker, NA-7408-04

NAF-FMP-13-03



Bartender, NA-7405-05 (Bowling Center)

NAF-FMP-14-03



Food & Beverage Attendant, NA-7401-03

NAF-FMP-15-03



Custodial Worker, NA-3566-02 (Lodging)

NAF-FMP-16-03



Bartender, NA-7405-05 (The Getaway)

FMP NAF 31-03  



Contract Specialist, NF-1102-03 (3 positions)
Applications for consideration and evaluation methods of candidates will be in accordance with AR 215-3. All qualified applicants will receive consideration without regard to race, color, creed, sex, national origin, politics, marital status, physical handicap (which does not interfere with the accomplishment of the job), age, membership or non-membership in a labor organization. All applications will remain active for 90 days and then will be placed in the inactive file.

WHISTLE BLOWER PROTECTION: NAF employees and applicants will be free from reprisal in making protected disclosure and the confidentiality of the employees and applicants will be protected.

SPECIAL CONDITION OF EMPLOYMENT: All NAF employees are required to designate a financial institution to which their pay can be directly deposited via Electronic Fund Transfer (EFT). A waiver may be requested to alleviate financial hardship.

AREA OF CONSIDERATION: Applications (DA FORM 3433) will be accepted from all individuals, including active duty military.

WHERE TO APPLY: Applications (DA FORM 3433) may either be mailed to the Civilian Personnel Advisory Center (CPAC), NAF Personnel, 1598 McIntyre Place, SW, Fort McPherson, GA 30330-1083 or submitted to NAF Personnel Office located in Bldg 184 at Fort McPherson. All applications must be received in CPAC no later than the closing date of the announcement.

HOW TO APPLY: Interested candidates should apply by completing, signing and submitting an application for Nonappropriated Fund Employment, DA Form 3433. One application is required for each position. Applications must be completed according to instructions on the DA Form 34333. INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED. Applications must be completed with detailed description of experience for each period of employment.

SELECTION PRIORITIES: Selection preferences for all competitive recruitment actions for position NF-3 and below, to include all prevailing rate positions, will be given according to the following priorities:

1. Spouse Employment Preference (SEP)

2. Involuntarily Separated Military (ISM)

3. Current and former employees

4. Outside Applicant – veteran (DD 214, MBR 4)

5. Outside Applicant – non-veteran

SPOUSAL PREFERENCE ELIGIBILITY: Begins 30 days prior to military sponsor’s reporting date and continues through entire tour or until acceptance or declination of a position offer (NAF, APF, or AAFES), with the exception of a temporary position to last less than one year. To apply under Spouse Preference, the completed Request for Application of Spouse Preference for Nonappropriated Fund and a copy of Sponsor’s PCS orders must be furnished with DA Form 3433 (Nonappropriated Fund Employment Application) to certify eligibility for preference in NAF positions of grade NF-3 and below. REFUSAL BY THE SPOUSE TO PARTICIPATE IN ESTABLISHED RECRUITMENT PROCEDURES (I.E., INTERVIEW, KNOWLEDGES, SKILLS AND ABILITIES WHERE REQUIRED, ETC.) IS CONSIDERED A DECLINATION OF EMPLOYMENT AND IS A BASIS FOR TERMINATION OF SEP ENTITLEMENT FOR THE CURRENT PCS OF THE SPONSOR.

INVOLUNTARILY SEPARATED MILITARY (ISM) AND THEIR ELIGIBLE FAMILY MEMBERS: Eligibility for ISM preference will be verified by a copy of DD 214 (member 4 copy) or DD 1173 (ID Card) for eligible family members or a copy of official letterhead from the Department of the Army indicating eligibility. This applies to competitive recruitment at grades NF-3 and below. An individual can only receive this preference once. An ISM preference is terminated upon placement or declination of a position (whichever comes first).

CURRENT AND FORMER NAF EMPLOYEES (CNE & FNE): A CNE is an employee who is currently working for Nonappropriated Funds. A FNE is a former employee who previously worked for Nonappropriated Funds regardless of dates of prior employment or location. Unless presently employed as a NAF employee at Fort McPherson applicants must furnish proof of employment status by providing the latest copy of DA Form 3434.

OUTSIDE APPLICANT VETERAN (OAV): An OAV is an applicant who has served on active duty for at least six months prior to 15 October 1976, served in a campaign or expedition for which a badge is authorized and who has not been previously employed by a NAF activity. A copy of DD Form 214 (member 4 copy) must accompany the job application. This priority is granted whether or not the service member retired from the military service as long as the discharge was “honorable”.

OUTSIDE APPLICANT NON-VETERAN: If the applicant is a retired military service member, a copy of DD Form 214 (member 4 copy) must accompany the job application and employment cannot be granted for 180 days after the military retirement date. If the applicant did not retire, but previously served in the military regardless of the number of years, then a copy of DD Form 214 (member 4 copy) is also required.

In accordance with the Department of the Army Guidance for streamlining the recruiting procedures, all applicants will not be individually notified of their qualifications and final action taken under this announcement.

ANNOUNCEMENT # FMP NAF 10-03

POSITION TITLE: Custodial Worker
PAY PLAN-SERIES-GRADE: NA-3566-02

ENTRANCE SALARY: 
$7.54 per hour

LOCATION: Services Division, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

SUMMARY OF DUTIES: Maintain the facilities in a clean and orderly manner, and to perform janitorial services throughout the Clubs. Sweeps, dry mops, washes, strips, waxes and polishes floors using automatic waxing machines; washes windows, walls and woodwork; dusts and polishes furniture. Cleans kitchen and dining area as needed. As required removes soiled dishes from tables and take them to the kitchen. Cleans and restocks bathroom. Moves furniture, fixtures and stocks; sets up tables and chairs for catered parties; puts portable bar in place.

QUALIFICATION REQUIREMENTS: Must have ability to use and clean, oil, change buffer, brushes, rollers and other attachments, on heavy industrial powered equipment. Must be able to follow oral and/or written instructions involving duties with several distinct tasks or steps without constant supervision of each task assigned. Must be able to occasionally lift and move objects weighing over 50 lbs.

ANNOUNCEMENT # - FMP NAF 11-03

POSITION TITLE: Food Service Worker
PAY PLAN-SERIES-GRADE: NA-7408-01

ENTRANCE SALARY: $6.53 per hour

LOCATION: The Commons, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)
SUMMARY OF DUTIES: Assists in the preparation of food by peeling, paring, washing and/or cleaning fruits and vegetables; cutting and grinding meats for stews, meat loaf, etc. Carries food from kitchen to steam table and serving counters. Busses dishes; replenishes glassware, dishes and silverware to serving stations. Cleans working area, tables, chairs, installed equipment and general premises.

QUALIFICATION REQUIREMENTS: No prior training or experience required. Applicant must have ability to understand and follow oral instructions and simple tasks that are easy to learn.

ANNOUNCEMENT #- FMP NAF 12-03

POSITION GUIDE: Food Service Worker
PAY PLAN-SERIES-GRADE: NA-7408-04

ENTRANCE SALARY: $9.35 per hour

LOCATION: Bowling Center, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

(May be required to work nights and weekends)

SUMMARY OF DUTIES: Receives orders and serves beer on tap, in bottles or cans. Serves coffee and soft drinks. Sells peanuts, popcorn, chips, etc. Record sales on cash register and make change.

Performs simple cooking task involving the preparation of such foods as eggs, ham, bacon, toast, pancakes, sausages, hot dogs, hamburgers, sandwiches, etc. Prepares and serves a variety of cold sandwiches or simple salads. Responsible for inventory and operating supplies. Keep bar, utensils, equipment and work area clean and sanitary.

QUALIFICATION REQUIREMENTS: Nine (9) months of experience in monitoring and dispensing drinks, foodstuff or general merchandise. Experience as a cashier or any experience that has afforded skill in operating cash register and in making change.

ANNOUNCEMENT #- FMP NAF 13-03

POSITION TITLE: Bartender
PAY PLAN-SERIES-GRADE: NA-7405-05

ENTRANCE SALARY: $9.88 per hour

LOCATION: Bowling Center, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

SUMMARY OF DUTIES: Prepares and serves alcoholic drinks to order, receiving payment or making appropriate charges to member’s account. May prepare garnishes for mixed drinks. Maintains bar in clean condition and keeps bar stocked properly. Helps stock service bar and serves in-house, catered or special parties, from service bar or portable bars.

QUALIFICATION REQUIREMENTS: Skill to mix and serve a variety of beverages by combining ingredients such as liquors, soda, water, sugar and fruit garnishes. Skill to completely set-up a bar and to recognize impending shortages of supplies based on volume of business and insures their timely replacement. Ability to collect tabs or cash in appropriate amounts and account for cash and inventory for the period worked. Incumbent may walk or stand for prolonged periods of time. Frequently handle objects weighing up to 5 pounds, and occasionally objects weighing up to 40 pounds. Performs other duties as assigned.

ANNOUNCEMENT # FMP NAF 14-03

POSITION GUIDE: Food & Beverage Attendant
PAY PLAN-SERIES-GRADE: NA-7401-03

ENTRANCE SALARY: $8.54 per hour

LOCATION: The Commons, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

SUMMARY OF DUTIES: Collects sales slips, total sales on cash register, accept payment from patrons and makes change as necessary. Maintains related cash records. Keeps work area clean and orderly. Sets up food service counters and steam table with hot and cold foods and beverages. Prepares coffee and hot water for tea, fill beverage dispensers with juices and soft drinks. Sets tables, seats guests, records guest’s selections and turns in orders to the kitchen. Serves food, alcoholic and nonalcoholic beverages. Presents bill and receive payment. Cleans tables and immediate area. Prepares fruits and vegetables for cooking and serving. Makes a variety of fruit and vegetable salads. Portions out food, cleans and prepares meats and seafood for cooking. Checks food during cooking to prevent overcooking. Prepares sandwiches and box lunches. Washes dishes, pots and pans. Empties trash and cleans and sanitizes containers. Unloads trucks and places contents in proper storage and use areas, brings supplies to work areas. Clean floors, walls and windows in kitchen, dining and storage areas. Performs other duties assigned.

QUALIFICATION REQUIREMENTS: Incumbent must be able to work independently, able to make change, read and write English sufficient to read recipes and complete required reports. Must be able to actively bend, stoop, reach and work in awkward positions. Lift and carry items weighing up to 40 pounds. 

ANNOUNCEMENT # FMP NAF 15-03

POSITION TITLE: Custodial Worker
PAY PLAN-SERIES-GRADE: NA-3566-02

ENTRANCE SALARY: $7.54 per hour

LOCATION: Lodging, Ft. McPherson, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

(Must be available to work weekends)

SUMMARY OF DUTIES:  Cleans facilities, storerooms, corridors, stairways and other assigned areas by sweeping, mopping, waxing and polishing floors. Dusts, waxes and polishes furniture, empty ashtrays and wastebaskets. In living quarters, makes beds and changes linens. Cleans windows, walls, ceilings, venetian blinds and room partitions.

QUALIFICATION REQUIREMENTS: No prior training or experience required. Applicant must be able to follow simple oral instructions and use hand or lightweight powered cleaning tools and equipment as described. Must be able to lift and carry items weighing up to 20 pounds. 

ANNOUNCEMENT #- FMP NAF 16-03

POSITION TITLE: Bartender
PAY PLAN-SERIES-GRADE: NA-7405-05

ENTRANCE SALARY: $9.88 per hour

LOCATION: The Getaway, Fort Gillem, GA

EMPLOYMENT CATEGORY: Flexible Appointment (0-40 hours per week, no guaranteed hours)

SUMMARY OF DUTIES: Prepares and serves alcoholic drinks to order, receiving payment or making appropriate charges to member’s account. May prepare garnishes for mixed drinks. Maintains bar in clean condition and keeps bar stocked properly. Helps stock service bar and serves in-house, catered or special parties, from service bar or portable bars.

QUALIFICATION REQUIREMENTS: Skill to mix and serve a variety of beverages by combining ingredients such as liquors, soda, water, sugar and fruit garnishes. Skill to completely set-up a bar and to recognize impending shortages of supplies based on volume of business and insures their timely replacement. Ability to collect tabs or cash in appropriate amounts and account for cash and inventory for the period worked. Incumbent may walk or stand for prolonged periods of time. Frequently handle objects weighing up to 5 pounds, and occasionally objects weighing up to 40 pounds. Performs other duties as assigned

For further information regarding these vacancies, call the Civilian Personnel Advisory Center, NAF Personnel (404) 464-4310 or (404) 464-3620.  The NAF Personnel Office is located in Bldg 184, 1598 McIntyre Place SW, Fort McPherson, GA.

